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Free template — use it however you like

PROJECT / SITE DATE AND TIME LED BY

TOPIC

WHAT WE TALKED ABOUT

WHAT WAS COVERED — THE HAZARD, AND WHAT WE ARE DOING ABOUT IT

RAISED BY THE CREW — ISSUES, QUESTIONS, NEAR MISSES

THIS SECTION IS THE POINT OF THE MEETING. IF IT IS BLANK EVERY WEEK, THE TALK IS NOT WORKING.

ACTIONS AGREED

ACTION WHO BY WHEN

ATTENDED

NAME COMPANY SIGNATURE

Keep this with your project records. A signed attendance list is evidence you consulted your workers about health and safety. foremanapp.com.au


